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DEFINITIONS
Party.

For all of the sections of these Local Rules, a party is defined as a 
litigant in a legal proceeding and may be self-represented or represented 
by counsel.
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Rule 1.  		  Title and Citation of Rules
These rules shall be known as the Lancaster County Rules of 

Civil Procedure and may be cited as “L.C.R.C.P. No. _____.”

Rule 10.  	 Business Judge
A.	 The District Court Administrator shall designate the daily Busi-

ness Judge. Motions and petitions, not already assigned to a judge 
or dealing with matters otherwise covered by these Rules for pre-
sentation to the Court, shall be forwarded to the Business Judge 
by the Prothonotary or may be presented by counsel directly to 
the Business Judge by appointment.

Editor’s note: Amended, filed for public inspection December 17, 2004, 
effective 30 days after publication in the Pennsylvania Bulletin; amended  
January 12, 2012, effective 30 days after publication in the Pennsylvania Bulle-
tin. Amended January 18, 2017, effective March 20, 2017.
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ADMINISTRATIVE APPEALS
Rule 27.  		  Land Use Appeals
A.	 Appeal Notice
	 A land use appeal shall contain:

1.	 A caption in substantially the following form:

See Forms Index

2.	 When applicable, in separately numbered paragraphs and in 
the following order:
a.	 Name and address of the appellant.
b.	 Name and address of the zoning hearing board, govern-

ing body or planning commission (“local agency’’) 
which rendered the decision.

c.	 Name and address of the applicant to the local agency, if 
the applicant is not the appellant.

d.	 Name and address of the owners, both real and equita-
ble, of any real estate which was the subject of the deci-
sion and identification of the real estate.

e.	 The chronology of the matter, including the following as 
applicable:
i.	 Date of filing application or appeal with zoning  

officer or other official.
ii.	 Date of action of the zoning officer or other official.
iii.	 Date of appeal from action of zoning officer or other 

official to local agency or date of filing application 
with local agency.

iv.	 Dates of all hearings or meetings of the local  
agency.

v.	 Date of written decision or, if applicable, date of 
deemed decision from which the appeal has been 
taken.

vi.	 Date written decision served.
f.	 The purpose for which the application was made.
g.	 The basis for appellant’s standing to file the appeal.
h.	 All specific legal and factual grounds for the appeal.
i.	 Specific request for relief.

3.	 If a court reporter was present and if a transcript is not already 
in existence, appellant’s certification that appellant has ordered 
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a transcript of the proceedings and has made satisfactory 
arrangements with the court reporter for payment. Upon 
receipt of the transcript, appellant shall provide the original 
transcript to the solicitor of the local agency filing the return of 
the record. If appellant does not include a certification that 
appellant has ordered the transcript, any other party may file a 
petition requesting the Court dismiss the appeal.

B.	 Intervention
1.	 A notice of intervention under Section 1004-A of the 

Pennsylvania Municipalities Planning Code, 53 P.S. 
§  11004-A, shall contain:
a.	 The caption and number of the appeal.
b.	 Name and address of intervenor.
c.	 Nature of the interest of intervenor in the appeal.
d.	 Legal and factual circumstances under which intervenor 

claims a right to intervene.
e.	 Summary of intervenor’s position and grounds therefor.

2.	 Pa.R.C.P. Nos. 2326—2350 shall govern all other 
intervention.

C.	 Certiorari
1.	 The local agency shall submit its entire record within twenty 

days after receipt of the writ of certiorari or receipt of the 
transcript(s), whichever is later, including but not limited to:
a.	 All original papers filed in chronological order, com-

mencing with the application.
b.	 Minutes of meetings of the local agency at which the ap-

plication was considered.
c.	 The transcript of all hearings. The local agency shall not 

submit its record to the Prothonotary until appellant has 
provided the transcript of all hearings if the transcript is 
not in existence and available to the local agency prior to 
appellant’s filing the appeal.

d.	 The complete ordinance under which the local agency 
rendered its decision, including maps.

e.	 The findings of fact and conclusions of law of the local 
agency, if any, and its written decision.

f.	 Names and addresses of all persons the local agency rec-
ognized as parties to the proceedings.

2.	 The chairperson or presiding officer shall certify the 
submission of the record.
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3.	 The Prothonotary shall give notice of the return of the local 
agency’s record to appellant who shall, within four days after 
receipt of the notice, notify the local agency, the applicant 
before the local agency (if appellant was not the applicant), 
the legal and equitable owner of the land which was the 
subject of the application and all other persons recognized as 
parties to the local agency’s proceedings. Appellant shall file 
proof of service.

D.	 Disposition
1.	 Within ten days after the Prothonotary gives notice of the 

filing of the complete return of the record, any party who 
believes the appeal is not ready for disposition may file a 
motion for a conference and a praecipe requesting that the 
appeal be forwarded to the assigned judge. The motion for a 
conference shall state why the party believes that the appeal is 
not ready for disposition and shall identify all actions that the 
party requests. At the conference, the Court may, inter alia:
a.	 Require or approve supplementation of the record.
b.	 Fix a time for a de novo hearing before the Court.
c.	 Employ expert(s) to aid the Court to frame an appropri-

ate order.
d.	 Refer the appeal to a referee to receive additional evi-

dence, with directions as to time deadlines and other 
matters the Court deems appropriate.

e.	 If allowed by law, remand the appeal to the local agency 
with directions as to time deadlines and other matters, 
including mediation.

2.	 After the conference, the Court shall issue an appropriate 
order addressing the filing of briefs.

3.	 If no party has filed a request for a conference, the appellant 
shall file a brief within forty days after the date the 
Prothonotary gives notice of the filing of the local agency’s 
complete record. The appellant shall limit the brief to the 
issues appellant raised in the land use appeal. Each other 
party shall file a responsive brief within thirty days after 
service of appellant’s brief. The appellant may file a reply 
brief within ten days after service of the responsive brief. 
Any party may thereafter file and serve a praecipe stating that 
the appeal is ready for disposition and requesting the 
Prothonotary to forward it to the assigned judge.
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4.	 If appellant fails to file a brief within the time period 
established by Paragraph D.3 above or by the Court after a 
conference, any party may file and serve a praecipe stating 
that the appeal is ready for disposition together with a brief or 
may petition the Court for dismissal of the appeal. If a party 
files a praecipe requesting disposition due to the failure of the 
appellant to file a brief, the Court shall render a decision, 
without oral argument, on the record before it.

5.	 Any party may request oral argument when filing its brief. 
The Court shall hear oral argument at its discretion.

6.	 An appeal from a decision the local agency renders after a 
remand shall be filed and docketed to the original caption and 
number. The party filing such appeal shall be limited to issues 
arising from the remand. All other requirements of this Rule 
shall apply to an appeal from a decision after remand.

Editor’s note: Amended January 18, 2017, effective March 20, 2017.

Rule 28. 		  Tax Assessment Appeals
A.	 Petition
	 Appeals from orders of the Lancaster County Board of Assess-

ment Appeals (Board) shall be by petition and shall contain:
1.	 A caption in substantially the following form:

See Forms Index

2.	 Name and address of appellant.
3.	 Date of filing appeal to Board and amount of assessment 

originally fixed by the Board.
4.	 Date of final decision of Board amount of assessment finally 

fixed by the Board.
5.	 Reason for appeal.

B.	 Service
	 Within ten days after filing the petition, the appellant shall, by 

certified mail, serve copies of the petition on the Board, the 
county solicitor, the municipality in which the tax parcel is 
located, the school district in which the tax parcel is located and 
the property owner. Within twenty days thereafter, the appellant 
shall file a proof of service.
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C.	 Intervention
	 Any person or political subdivision required to be served under 

paragraph B may intervene as a matter of right by filing within forty 
days after receipt of the petition, a notice of intervention either as 
an appellant or appellee. After the forty day period, intervention 
shall be governed by Pa.R.C.P. Nos. 2326 through 2350.

D.	 Further Proceedings
	 Thereafter, the appeal shall proceed pursuant to L.C.R.C.P. 

Nos.  208.3(a) and 208.3(b) or L.C.R.C.P. Nos. 212.1 through 
212.3.

Editor’s note: Amended June 11, 2018, effective thirty (30) days after 
publication in the Pennsylvania Bulletin.

Rule 29. 		  Local Agency and Administrative Agency 
Appeals other than Land Use Appeals

A.	 Appeals Governed by Rule
	 This Rule shall apply to all appeals allowed from adjudications 

under the Local Agency Law, 2 Pa.C.S.A. §501 et. seq., or the 
Administrative Agency Law, 2 Pa.C.S.A. §101 et. seq., and ap-
peals which may be taken to the court under the Judicial Code, 42 
Pa.C.S.A. §933, other than appeals filed under Article X-A of the 
Pennsylvania Municipalities Planning Code, 53 P. S. §11001-A.

B.	 Notice of Appeal
	 The notice of appeal shall contain all information required by the 

statute which authorizes filing of the appeal.
The notice of appeal shall also contain:
1.	 A caption in substantially the following form:

See Forms Index

2.	 All relevant information required in Local Rule 27A.2.
3.	 If a court reporter was present and if a transcript is not already 

in existence, appellant’s certification that appellant has 
ordered a transcript of the proceedings and has made 
satisfactory arrangements with the court reporter for payment 
if a transcript is not already in existence. Upon receipt of the 
transcript, appellant shall provide the original transcript to 
the solicitor of the agency filing the return of the record.
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C.	 Intervention
	 Pa. R.C.P. Nos. 2326-2350 shall govern all intervention.
D.	 Certiorari
	 The agency shall submit its entire record within twenty days after 

receipt of the writ of certiorari in accordance with the procedure 
in Local Rule 27C. The prothonotary shall give notice of the re-
turn of the agency’s record to appellant who shall, within four 
days after receipt of the notice, notify the agency, the applicant 
before the agency (if appellant was not the applicant) and all oth-
er parties to the local agency’s proceedings. Appellant shall file of 
proof of service.

E.	 Disposition
	 Disposition of the appeal shall be in accordance with the proce

dure in Local Rule 27D.

Rule 36. 		  Assigned Judge
The assigned judge is the judge who has been assigned by the 

Prothonotary when the action is filed, or who has been assigned by the 
President Judge for cases filed after April 30, 2016.

Editor’s note: Amended, filed for public inspection December 17, 2004, 
effective 30 days after publication in the Pennsylvania Bulletin. Amended  
February 10, 2016. Effective upon publication on the UJS Web Portal. Amended 
January 18, 2017, effective March 20, 2017.

Rule 205.2(a). 		  Physical Characteristics of Legal Papers
Legal papers submitted to the Prothonotary shall comply with the 

following requirements:
A. 	  The first page shall set forth:

1. 	  The case caption.
2. 	  The case number.
3. 	  The name of the assigned judge, if applicable.
4. 	  The name, identification number, address and telephone 

number of the attorney and law firm or pro se party submitting 
the legal papers.

5. 	  In medical malpractice actions, “MedMal’’ shall appear 
beneath the case number.

B. 	  No manuscript cover or manuscript backing such as a blue back 
or firm identification strip shall be attached to any legal papers.
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C. 	  Legal papers shall be stapled once in the upper left hand corner. 
No tape or other material shall cover the staple.

D. 	  All originals shall be marked “ORIGINAL’’. Copies shall be 
marked “COPY’’

E. 	  Each page shall be numbered at the bottom center of the page. 
The case number shall appear, in twelve point font or larger, in the 
upper right hand corner of each page.

F. 	  Tabs shall be placed at the bottom of all exhibits and appendices.
G. 	  The name of each person signing a legal paper shall be typed be-

neath the person’s signature.
H. 	  Briefs and memoranda shall be filed separately and not appended 

to other documents.
I. 	  Verifications shall be dated.
J. 	  Unless required by an applicable law or rule of court or unless so 

directed by the Court, parties or their attorneys may include only:
(1) 	 The last four digits of the social security number of the 

taxpayer identification number;
(2)  The year of the individual’s birth;
(3)  The last four digits of the financial account information in 

documents filed with the Prothonotary. The responsibility for 
redacting these personal identifiers rests solely with the 
parties.

Documents will not be reviewed by the Prothonotary for compli-
ance with the rule.

Editor’s note: Amended November 5, 2011, effective December 5, 
2011. Amended February 10, 2016. Effective upon publication on the UJS Web 
Portal.

Rule 205.2(b). 		  Cover Sheet
A.	 The initial legal paper filed shall be accompanied by a civil cover 

sheet in the form provided by the prothonotary.
B.	 A request for argument, hearing or arbitration shall be accompa

nied by a scheduling cover sheet in the form provided by the 
District Court Administrator.

C. 	 Civil cover sheets and scheduling cover sheets may also be 
obtained at www.co.lancaster.pa.us/courts.

See Forms Index
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Rule 205.4. 	� Electronic Filing and Service of  
Legal Papers

A.	 “Electronic Service’’ (e-service) means the electronic transmis-
sion of documents to a party, attorney or representative under 
these rules. Electronic service does not include service of process 
or summons to gain jurisdiction over persons or property.
1.	 Civil Actions filed in the Court of Common Pleas of Lancast-

er County may be filed by electronic filing or eFiling. Also, 
parties may electronically serve other Advanced File & Serve 
registered users of the system.

2.	 Registration. Any person intending to use eFile must register 
with File and Serve Express (FileandServeXpress.com).

B.	 Form of Documents Electronically Filed.
1.	 Format. To the extent practicable it shall be formatted in ac-

cordance with the applicable rules governing formatting of 
paper documents, and in such other and further format as the 
Court may require from time to time. A document may ex-
ceed page limitation rules to a maximum of two (2) addition-
al pages when the additional pages are attributed to the elec-
tronic conversion of filing process. The eFile system will 
automatically convert any filing to PDF format, but the origi-
nal format will be available for downloading. The official re-
cord of the court is the PDF version.

2.	 Title of Documents. The title of each electronically filed doc-
ument shall include: (1) Party or parties filing the document; 
(2) Descriptive title of the document; (3) Party or parties 
against whom relief, if any, is sought, and (4) Nature of the 
relief sought (e.g. Defendant ABC Corporation’s Motion for 
Summary Judgment Against Plaintiff Jones).

3.	 Signature.
a.	 Each electronically filed document shall be deemed to 

have been signed by the attorney or party represented by 
an attorney authorizing such filing and shall bear a fac-
simile or typographical signature of such person, e.g. “/s/
Adam Attorney’’. Each document eFiled by an attorney 
shall also include the typed name, address, and telephone 
number of the attorney or unrepresented party filing such 
document. Attorneys shall include their Pennsylvania bar 
number. Each electronically filed declaration and affida-
vit shall be deemed to have been signed by the declarant 
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or affiant if an attorney or party not represented by an at-
torney has authorized such filing. Documents containing 
signatures of third-parties (i.e., unopposed motions, affi-
davits, stipulations, etc.) may also be filed electronically 
by indicating in the original signatures are maintained by 
the filing party in paper-format.

b.	 The electronic filing of a legal paper constitutes a certifi-
cation by the filing party that the original hard copy was 
properly signed and, where applicable, verified; and a 
certification as provided by the signature to a legal paper 
under Pa.R.C.P. 1023(b), the violation of which shall be 
subject to the sanction provided in Pa.R.C.P. 1023(c). 
The filing party shall maintain the original hard copy of 
the document filed. Any other party at any time may re-
quire the filing party to file the original hard copy by fil-
ing with the Prothonotary and serving upon the filing 
party a notice to file the original hard copy with the Pro-
thonotary within fourteen days of the filing of the notice.

4.	 Filing Related Documents.
a.	 Pleadings seeking judicial action such as Proposed Or-

ders shall be filed separately.
b.	 Documents may be filed in electronic form, except that 

paper copies of any legal paper required by court rule or 
statute to be in paper form shall also be filed in the form 
required. In the case of original process filed to com-
mence an action, the filing party shall provide a suffi-
cient number of paper copies of an electronically filed 
document in order to permit service by the Sheriff.

C.	 Public Access to the Docket.
1.	 The Prothonotary shall make a Public Access Terminal avail-

able to the general public to allow access to the Court’s elec-
tronic case record in all eFiled cases. Copies made from the 
Court’s electronic case records system shall be printed by the 
Prothonotary and copying fees will be charged in accordance 
with the Prothonotary’s usual fee schedule.

D.	 Filing Fees.
1.	 Filing fees will be billed by File and Serve Express using the 

billing arrangements established through the File and Serve 
Express registration process.

2.	 Filing fees billed by File and Serve Express shall include 
Prothonotary’s statutory filing fees.
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E.	 Sealed Documents.
1.	 Documents intended to be filed under seal shall be designat-

ed by the filing party as “sealed’’ in the eFile system.
2.	 The filing details and document title will appear in the eFile 

system. The document can be viewed only by the Court, the 
Prothonotary staff, the filer, and those case participants who 
received service of that particular document. A party that was 
not served with the document can see only the document title 
in the case details, however, that party is not able to open or 
view the document.

F.	 Time of eFiling and eService
1.	 Any document filed electronically by 11:59 p.m. ET shall be 

considered eFiled with the court once the transmission is suc-
cessfully completed (“authorized date and time’’) as record-
ed on the File and Serve Express System.

2.	 Delivery of e-service documents through File and Serve to 
other registered users shall be considered as valid and effec-
tive service and shall have the same legal effect as an original 
paper document. Recipients of e-service documents shall ac-
cess their documents through the File and Serve system.

3.	 For the purpose of computing time to respond to documents 
received via e-service, any document served on a day or at a 
time when the court is not open for business shall be deemed 
served at the time of next opening of the court for business.

4.	 Parties who register to use File and Serve Express consent to 
receive e-service documents, other than service of subpoenas 
or summons.

G.	 Obligation of Registered eFile Users to Maintain Proper Delivery 
Information

		  Parties or attorneys who register to use the File & Serve sys-
tem shall notify File and Serve Express within ten (10) days of 
any change in firm name, delivery address, fax number or e-mail 
address.

Editor’s note: Amended September 13, 2017, effective thirty days after 
publication in the Pennsylvania Bulletin.

Rule 206.1(a). 		  Petition. Definition. Stipulation
A.	 Petition Defined
	 A petition is a request which seeks relief ancillary to a given cause 

of action and which avers facts not of record. 
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	 Petitions include, but are not limited to:
1.	 Petitions to open or strike judgment.
2.	 Petitions to transfer venue.
3.	 Preliminary objections filed pursuant to Pa.R.C.P. No. 

1028(a)(1), (5) or (6).
4.	 Petitions which seek the issuance of a rule to serve the inter

ests of justice.
B.	 Stipulated Matters
	 If the parties agree to the relief sought, the petition shall be ac-

companied by a stipulation signed by all affected counsel or un-
represented parties and a proposed order.

Rule 206.4(c). 		  Petition. Rule to Show Cause
A.	� The procedure of Pa.R.C.P. No. 206.6 is adopted, and a rule shall 

issue as a matter of course pursuant to that Rule.
B.	� The petitioner shall attach to the petition a proposed order sub-

stantially in the following form:

See Forms Index

C.	 When the petitioner requests a hearing or argument date, the form 
of the order may be modified accordingly.

D.	 When the petitioner requests a stay, the form of the order may be 
modified accordingly.

E.	 All petitions, except as provided in F, shall be filed with the Pro-
thonotary. The Prothonotary shall forward such petitions to the 
assigned judge for entry of the Order.

F.	 A petition which requests a stay, the filing of an answer in fewer 
than twenty days or other substantive relief shall be presented in 
person to the assigned judge. For such petitions, the Court shall 
not issue the rule to show cause unless:
1.	 It appears from the petition that reasonable notice has been 

given to all affected parties of the date, time and place of the 
presentation; or

2.	 It appears from the petition that there is an agreement of all 
affected parties; or

3.	 The Court in its discretion shall determine that there are ex-
traordinary circumstances justifying immediate relief.

03_2019 Lancaster civil.indd   24 6/14/2019   12:15:20 PM



Lancaster Civil Rules	 Rule 208.3(a).	

	 25

Editor’s note: Effective August 23, 2004. Amended February 10, 2016. 
Effective upon publication on the UJS Web Portal. Amended January 18, 2017, 
effective March 20, 2017.

Rule 206.7. 		  Procedure After Issuance of Rule to 
Show Cause

If an answer is not filed, the petitioner may submit a proposed 
order and file a praecipe to forward the petition to the assigned judge 
for disposition.

Editor’s note: Amended February 10, 2016. Effective upon publication 
on the UJS Web Portal. Amended January 18, 2017, effective March 20, 2017.

Rule 208.1. 		  Motion. Definition. Scope
A.	 Motion means any application to Court for an order made in any 

action or proceeding that is not excluded by Pa.R.C.P. No. 208.1.
B.	 If the parties agree to the relief sought a motion shall be accompa-

nied by a stipulation signed by all affected counsel or unrepre-
sented parties, a prepared order and a praecipe to assign the  
stipulated matter for disposition.

Editor’s note: Amended February 10, 2016. Effective upon publication 
on the UJS Web Portal. Amended January 18, 2017, effective March 20, 2017.

Rule 208.2(c). 		  Motion. Form. Content
A motion shall be in the form required by Pa.R.C.P. No. 208.2.

Editor’s note: Amended February 10, 2016. Effective upon publication 
on the UJS Web Portal. Amended January 18, 2017, effective March 20, 2017.

Rule 208.2(e). 		  Motion. Form. Content
Every motion relating to discovery shall contain a certification that 

the parties, after reasonable effort, are unable to resolve the dispute.

Rule 208.3(a). 		  Procedure for Disposition of Motion
A.	 Praecipe for Disposition. Motions will be sent to the assigned 

judge for disposition upon completion of the briefing schedule 
pursuant to L.C.R.C.P. No. 208.3(b) below or by praecipe of any 
party, unless the parties agree to extend the briefing schedule. If 
the parties agreed to extend the briefing schedule, the parties shall 
file a Notice of Extension of Briefing Schedule setting forth the 
agreed upon extension. The motion(s) at issue will be sent to the 
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assigned judge for disposition upon completion of the agreed 
upon briefing schedule or by praecipe of any party.

B.	 Oral Argument. Any party may request oral argument by filing a 
praecipe at the time a brief is filed pursuant to Local Rule 208.3(b)
A., B., or C.

C.	 Emergency Motions. Emergency motions must be presented to 
the assigned judge, or in the assigned judge’s absence the busi-
ness judge who will advise the parties how to proceed.

Editor’s note: Amended February 10, 2016. Effective upon publication 
on the UJS Web Portal. Amended January 18, 2017, effective March 20, 2017. 
Amended September 13, 2017, effective thirty days after publication in 
the Pennsylvania Bulletin.

Rule 208.3(b). 		  Briefing Schedules
A.	 Motion and Brief. The moving party shall file a motion, proposed 

order and supporting brief concurrently. If a brief is not filed with 
the motion, the motion shall be deemed withdrawn, without 
prejudice, upon praecipe of an opposing party.

B.	 Responsive Brief. Within twenty days after service of the moving 
party’s motion and brief, any party opposing the motion shall file 
a responsive brief, together with any opposing affidavits, 
depositions, transcripts or other documents. Any party who fails 
to file a responsive brief shall be deemed not to oppose the 
motion.

C.	 Reply Brief. The moving party may file a brief in reply to the 
responsive brief within five days after service of a responsive brief.

Editor’s note: Amended February 10, 2016. Effective upon publication 
on the UJS Web Portal.

Rule 208.3(c). 		  Discovery Motions Court
A.	 Purpose of Rule. It is the intention of this Rule that discovery 

motion practice be expedited and that discovery motions and 
responses be concise.

B.	 Discovery Motions Judge. Every discovery motion shall be pre
sented to the Discovery Motions Judge. Discovery Motions Court 
shall be held at 1:30 p.m. on Friday afternoons as scheduled by 
the Discovery Motions Judge. The District Court Administrator 
shall publish notice of the location, dates and times of Discovery 
Motions Court in the weekly courtroom schedule.
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C.	 Contents of Motion. Every discovery motion shall contain the 
following:
1.	 A concise statement describing the nature of the case.
2.	 A concise statement of the status of any discovery procedure 

involved.
3.	 A copy of the discovery request and response, if any, in dispute.
4.	 A statement of the relief requested and a citation to the stat

ute, procedural rule or other authority for the relief requested.
5.	 A statement identifying all other parties and their counsel, 

with mailing addresses, telephone numbers and fax numbers.
6.	 If necessary, a request for the suspension of discovery until 

the dispute is resolved.
7.	 A certification that the parties, after reasonable effort, are 

unable to resolve the dispute.
8.	 A proposed rule or order.

D.	 Notice and Service.
1.	 A copy of the discovery motion, along with notice of when it 

will be presented, shall be served upon all parties no later 
than 5:00 p.m. on the Tuesday preceding the scheduled court 
date. Discovery motions shall not be filed or presented to the 
court in any fashion other than to the Discovery Motions 
Judge. The moving party shall present an original and one 
copy of the motion to the court.

2.	 If service of the motion is made by first class mail, the mail
ing must be postmarked no later than Friday preceding the 
scheduled court date. In the event of a Monday holiday, ser
vice, if sent by mail, shall be postmarked by the preceding 
Thursday. Hand delivery of the motion may be made until 
5:00 p.m. on the Tuesday preceding the scheduled court date. 
The parties may serve discovery motions by facsimile, 
provided that receipt of the fax by all other parties is con
firmed by the serving party. The serving party shall attach 
proof of service to the discovery motion. Failure to serve the 
motion and notice shall be grounds for dismissal.

E.	 Briefs. Briefs are not permitted unless directed by the court.
F.	 Responses. Any party may submit a response to the discovery 

motion. The response shall not exceed five pages. The response 
shall be presented to the court and served on all parties or their 
counsel on the scheduled court date. Affidavits, discovery responses, 
references to depositions, transcripts or other documents responsive 
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to the discovery motion shall not be included in the response but 
may be referenced during oral argument.

G.	 Scheduling. Arguments on discovery motions shall be scheduled 
at ten minute intervals. Counsel seeking to list a motion for 
argument shall contact the Discovery Motions Judge no later than 
5:00 p.m. on the Tuesday immediately preceding the requested 
court date. The assignment of all discovery motions to an 
argument date and time will be made by the Discovery Motions 
Judge. A list of cases scheduled for argument will be sent via 
facsimile by the Discovery Motions Judge by the close of business 
on the Wednesday preceding the scheduled argument date to all 
parties or their counsel.

Rule 210. 		  Form of Briefs
A.	 Briefs shall contain complete and accurate citations of all 

authorities.
B.	 The brief of the moving party shall contain: all relevant facts; a 

procedural history; the questions involved; the argument; and a 
conclusion.

C.	 The brief of the opposition need contain only an argument and a 
conclusion. If a counter statement of the case or the questions 
involved is not filed, the statement of the moving party shall be 
deemed adopted.

D.	 Briefs shall be submitted on 8½ x 11 inch paper and shall be 
double-spaced.

E.	 Any brief more than fifteen pages shall contain a table of contents 
and a table of citations.

F.	 A party shall file a brief with the prothonotary and shall serve 
copies pursuant to Pa. R.C.P. No. 440 and Local Rule 440.1.

Rule 212.1. 	 When an Action is at Issue
A.	 When an action is at issue the Prothonotary shall notify the as-

signed judge and forward the file to chambers.
	 An action is at issue as follows:

1.	 Expedited track: All Magisterial Judges and Arbitration ap-
peals. Any case in the expedited track will be deemed at issue 
120 days after the close of the pleadings.
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2.	 Standard track: All other cases that are not in the expedited 
track or complex track. Any case in the standard track will be 
deemed at issue 180 days after the close of the pleadings.

3.	 Complex track: Cases will be considered complex if all par-
ties agree or by order of Court.
a.	 If all parties agree that the case is complex, they shall 

file with the Prothonotary a certification signed by all 
parties.

b.	 If the assigned judge deems that the case is complex an 
appropriate order shall be filed.

c.	 Any case in the complex track will be deemed at issue 
365 days after the close of pleadings.

B.	 Absent compelling reasons, an action that is at issue must have all 
discovery completed, except for the exchange of expert reports.

C.	 When an action is at issue the trial judge shall give notice to the 
parties in conformance with Pa.R.C.P. No. 212.1(a). Thereafter, 
the parties shall proceed in accordance with the time periods of 
Pa.R.C.P. No. 212.1(b).

Editor’s note: Adopted February 10, 2016. Effective upon publication on 
the UJS Web Portal. Amended January 18, 2017, effective March 20, 2017.

Rule 212.2.  		  Pre-Trial Statement
The pre-trial statement shall be in the form prescribed by 

Pa.R.C.P. No. 212.2.
Editor’s note: Adopted February 10, 2016. Effective upon publication on 

the UJS Web Portal. Amended January 18, 2017, effective March 20, 2017.

Rule 212.2A. 		  Pre-trial Conference. Status Report. 
Memorandum

A.	 Request for Pre-trial Conference
	 When an action is at issue, any party who has substantially com

pleted discovery and who desires to proceed to trial shall file 
with the prothonotary (1) a praecipe requesting a pre-trial con
ference; (2) a Status Report; and (3) proof of service. Within ten 
business days of being served with a praecipe requesting a pre-
trial conference and Status Report, each party may file a Status 
Report. Any party who fails to file a Status Report shall be 
deemed ready for trial and no further discovery will be permit
ted by such party.
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	 A Status Report shall include:
1.	 A short paragraph summarizing the facts.
2.	 A short paragraph summarizing the claims or defenses.
3.	 The status of remaining discovery and the time required for 

completion.
4.	 Any reason a pre-trial conference should not be held.
5.	 The complete identification of any cases which should be tried 

with the case for which pre-trial conference is being requested.
B.	 Arbitration Appeals
	 Following an appeal from a compulsory arbitration award, the 

parties shall proceed in accordance with Section A.
C.	 Assignment to Judge
	 Within twenty days of the receipt of a Request For Pre-trial Con

ference, the prothonotary shall assign the matter to the trial judge 
and deliver the file to that judge who shall schedule a pre-trial 
conference. If the case has previously been assigned to a judge, 
the prothonotary shall deliver the file to that judge. Whenever a 
case has previously been assigned to a judge, the party or attorney 
who requested the pre-trial conference shall identify the assigned 
judge on the praecipe. The assigned judge may, upon a review of 
the Status Reports, refuse to schedule a pre-trial conference. If 
the requesting party has not substantially completed discovery, 
the assigned judge shall enter an appropriate order.

D.	 Trial Counsel
	 Counsel, who is to conduct the trial, must appear with authority to 

bind the client.
E.	 Settlement
	 The assigned judge shall conduct settlement discussions. Clients 

or their authorized representatives must be available by phone 
during the pre-trial conference.

F.	 Preparation
	 Counsel shall file a pre-trial conference memorandum, furnish a 

copy to the assigned judge and serve it on all parties at least one 
week before the conference.

	 The pre-trial conference memorandum shall include:
1.	 A concise statement of the claim or defense on liability and 

damages.
2.	 A list of the types and amounts of all damages
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3.	 A list of the legal issues.
4.	 A list of witnesses on liability and damages with the address 

of each and a concise statement of their proposed testimony.
5.	 A list of exhibits on liability and damages.
6.	 A copy of the report, or answer to interrogatory consistent 

with Pa.R.C.P. No. 4003.5, containing the opinion and the 
basis for the opinion of any person who may be called as an 
expert witness.

7.	 A list of all deposition transcripts to be used in lieu of testi
mony and a statement of all objections.

8.	 A statement of all stipulations sought.
9.	 A statement of special requests such as for a view, witness 

needs or courtroom needs.
10. 	A list of all questions which counsel expects to ask in voir 

dire which are beyond the areas of inquiry set forth in 
Pa.R.C.P. No. 220.1.

G.	 Supplemental Pre-trial Conference Memoranda
	 At trial, each party will be limited to those witnesses, exhibits and 

documents set forth in that party’s pre-trial conference memoran-
dum unless a supplemental pre-trial conference memorandum is 
filed and served with a copy furnished to the assigned judge. Un-
less an objection is filed within ten business days, the changes 
will be deemed unopposed.

H.	 Orders
	 At the conclusion of the pre-trial conference, the assigned judge 

shall issue an order certifying the case as ready for trial, placing it 
on a trial list and establishing deadlines.

Rule 212.2B. 		  Special Management Cases
A.	 Any party may file a praecipe for special management status with 

a proposed order. The praecipe shall be filed at any time up to 
thirty days after the close of the pleadings and shall state the 
reasons for the request. Objections to any such request shall be 
filed within seven days of service of the praecipe.

B.	 Criteria for special management may include any of the 
following:
1.	 Large number of parties.
2.	 Large number of claims or defenses.
3.	 Complex factual or legal issues.
4.	 Large volume of evidence.
5.	 Problems locating or preserving evidence.
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6.	 Extensive discovery.
7.	 Exceptionally long time needed to prepare for disposition.
8.	 Decision needed within an exceptionally short time.
9.	 Need to decide preliminary issues before final disposition.

C.	 Special management designation shall be at the discretion of the 
court. Cases granted special management status shall be assigned 
to an individual judge. Notice of the decision shall be served 
pursuant to Local Rule 236.

D.	 Parties shall identify the assigned judge on all documents by 
including in the caption, under the civil action number, the words 
“SPECIAL MANAGEMENT: ASSIGNED TO JUDGE _____ .”

E.	 At any time after the court’s approval of special management 
status, any party may file a praecipe entitled request for status 
conference, with a certificate of service identifying all parties.

F.	 The status conference shall address the following:
1.	 All discovery issues.
2.	 Identification of experts and the furnishing of their reports.
3.	 Pre-trial motions.
4.	 Settlement conference, mediation or summary jury trial.
5.	 Final pretrial conference.
6.	 Tentative trial date.

G.	 The parties shall confer, by telephone or in person, and shall 
address each of the matters listed in Paragraph F. Plaintiff shall 
file and serve, not later than two business days before the status 
conference, a joint memorandum for status conference. The 
memorandum shall contain a brief, non-argumentative statement 
of the nature of the case, a summary of the positions of the parties 
on the items in Paragraph F.

Rule 212.3.	          Pre-Trial Conference.
	 A pre-trial conference may be scheduled at the discretion of 
the assigned judge.

Editor’s note: Adopted February 10, 2016. Effective upon publication on 
the UJS Web Portal.

Rule 225.1. 		  Opening and Closing Statements
Plaintiff shall open first and close last, and Defendant shall open 

second and close first.
Editor’s note: Amended February 10, 2016. Effective upon publication 

on the UJS Web Portal.
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Rule 226. 		  Points for Charge
	 Points for charge shall be submitted to the trial judge as 
directed by the certification order.

Editor’s note: Amended February 10, 2016. Effective upon publication 
on the UJS Web Portal.

Rule 227.1. 		  Post Trial Relief
The party filing a post-trial motion shall serve a copy of the 

motion on the trial judge on the same day the motion is filed. That 
party shall also deliver to the trial judge the original and necessary 
copies of a proposed order for the transcription of the record. The trial 
judge shall enter an order addressing the transcription of the record 
and a briefing schedule.

Rule 236. 		  Notice by Prothonotary of Entry of Order, 
Decree or Judgment

The moving party shall provide sufficient copies of all orders, 
decrees or judgments, together with addressed, stamped envelopes, 
necessary for the prothonotary to comply with Pa.R.C.P. No. 236.

Rule 257. 		  Money Paid Into Court
Unless otherwise provided by the Pennsylvania Rules of Civil 

Procedure, a local rule or order of court, a party seeking to pay money 
into court shall file a petition which conforms to Pa. R.C.P. No. 2303(a)
(1)-(4). Service shall be pursuant to Pa. R.C.P. No. 440, and proof of 
service shall be pursuant to Local Rule 440.1. A petition shall be 
governed by Pa. R.C.P. Nos. 206.6 and 206.7. 

Rule 260. 		  Trial List
When an action has been certified by the assigned judge as ready 

for trial the District Court Administrator shall place it on the trial list.
Editor’s note: Amended February 10, 2016. Effective upon publication 

on the UJS Web Portal.

Rule 280. 		  Costs
A.	 Items of Allowable Costs
	 Costs may include: fees of court appointed examiners, masters, 

auditors, accountants or other experts; statutorily permitted costs 
for the attendance of witnesses; and such other costs permitted by 
statute or allowed by the court.
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B.	 Security for Costs
	 The court may require a party to post security for costs.
C.	 Interlocutory Orders for Costs
	 A party directed by an interlocutory order to pay costs may not 

take any further action until such costs are paid.
D.	 Liability for Costs
	 Costs shall follow the entry of judgment or decree unless the 

court directs otherwise.
E.	 Time of Filing and Service
	 Bills of costs must be filed and served within ten days after the 

entry of a judgment or decree.
F.	 Exceptions
	 Exceptions may be filed within five business days of the date of 

service or shall be deemed waived.

Rule 285. 		  Accounts and Inventories
A.	 Accounts
	 When an account is required in a civil action, the account shall 

proceed in accordance with the Lancaster County Rules of Or-
phans’ Court, except that filings shall be with the prothonotary.

B.	 Inventories
	 Any fiduciary required to file an account shall file a signed and 

verified inventory within sixty days of appointment.

Rule 286. 		  Sureties
A.	 General Requirements
	 Where security is required, a bond shall be filed and approved by 

the prothonotary before any action is taken. One corporate surety 
or two individual securities shall be required.

B.	 Corporate Requirements
	 A corporate surety, except as identified in Pa.R.C.P. No. 105, 

shall file with the prothonotary evidence that it is authorized to do 
business in Pennsylvania and its current financial statement, 
sworn to by an officer or authorized agent. A new financial state-
ment must be filed at least annually by the third Monday of Janu-
ary. No corporation will be accepted as sole security for an 
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amount greater than half its paid-in capital and surplus. The pro
thonotary shall keep a list of qualified companies.

C.	 Individual Requirements 
No bond shall be approved until each surety has filed an affidavit 
which states that the surety is the owner of real estate having a 
value in excess of the penalty of the bond and which lists the 
surety’s debts, liabilities and all legal exemptions. The affidavit 
shall state whether the surety is also a surety on any other 
obligations, and, if so, what they are. Tenants by the entireties 
shall be considered a single surety. No person concerned in the 
execution of process shall become a surety.

D.	 Objections
	 Any party in interest may object to the security in accordance 

with Pa.R.C.P. No. 1535.

Rule 430. 		  Service Pursuant to Special Order of 
Court. Publication 

The Lancaster Law Review is designated as the legal publication 
for the publication of legal notices.

Rule 440.1. 		  Proof of Service
A proof of service shall conform to Pa.R.A.P. No. 122.

Editor’s note: Amended January 18, 2017, effective March 20, 2017.

Rule 1018.1. 		  Notice to Defend
The following is designated to be named in the Notice to Defend 

as the organization from which information can be obtained:

Lancaster Bar Association 
Lawyer Referral Service 
28 East Orange Street 
Lancaster, PA 17602 
Telephone: 717-393-0737

Editor’s note: Amended, filed for public inspection December 17, 2004, 
effective 30 days after publication in the Pennsylvania Bulletin.

Rule 1028(c). 		  Preliminary Objections
A.	 Preliminary Objections Pursuant to Pa.R.C.P. No. 1028(a)(2), 

(3) or (4).
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1.	 Proposed Order. All preliminary objections shall be accom-
panied by a proposed order.

2.	 Stipulated Matters. If the parties agree to the relief sought, 
the preliminary objections shall be accompanied by a stipula-
tion signed by all affected counsel or unrepresented parties, a 
proposed order and a praecipe to assign the stipulated matter 
for disposition.

3.	 Brief. The party filing preliminary objections shall file a sup-
porting brief within ten days of the date of filing of the pre-
liminary objections. If a supporting brief is not filed within 
ten days of the filing of the preliminary objections, the pre-
liminary objections shall be deemed withdrawn upon praeci-
pe of the respondent. In that event, the objecting party shall 
file an answer to the complaint within twenty days of the date 
the praecipe is filed.

4.	 Responsive Brief. If a supporting brief is filed, the respondent 
shall file a responsive brief within twenty days after service 
of the supporting brief.

5.	 Reply Brief. The moving party may file a reply brief within 
five days after service of the responsive brief.

6.	 Assignment. After all briefs are filed the Prothonotary shall 
deliver the file to the assigned judge for disposition.

7.	 Oral Argument. Any party may request oral argument by fil-
ing a praecipe at the time of the filing of their brief. Oral argu-
ment shall be at the discretion of the judge.

B.	 Preliminary Objections Pursuant to Pa.R.C.P. No. 1028(a)(1),  
(5 ) or (6).

C.	 If the parties agree to extend the briefing schedule, the parties 
shall file a Notice of Extension of Briefing Schedule setting forth 
the agreed upon extension. The Objection(s) at issue will be sent 
to the assigned judge for disposition upon completion of the 
agreed upon briefing schedule or by praecipe of any party.

	 Any party filing preliminary objections pursuant to Pa.R.C.P. No. 
1028(a)(1), (5) or (6) shall attach a notice to plead. Such objec-
tions are governed by Local Rules 206.1(a), 206.4(c) and 206.7.

Editor’s note: Amended February 10, 2016. Effective upon publication 
on the UJS Web Portal. Amended January 18, 2017, effective March 20, 2017. 
Amended September 13, 2017, effective thirty days after publication in 
the Pennsylvania Bulletin.
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Rule 1034(a). 		  Motion for Judgment on the Pleadings
A.	 Proposed Order. All motions shall be accompanied by a proposed 

order.
B.	 Stipulated Matters. If the parties agree to the relief sought, the 

motion shall be accompanied by a stipulation signed by all af-
fected counsel or unrepresented parties, a proposed order and a 
praecipe to assign the stipulated matter for disposition.

C.	 Motion and Brief. The moving party shall file the motion, pro-
posed order and a supporting brief concurrently. If a brief is not 
filed with the motion, the motion shall be deemed withdrawn, 
without prejudice, upon praecipe of an opposing party.

D.	 Responsive Brief. Within twenty days after service of the moving 
party’s motion and brief, any party opposing the motion shall file 
a responsive brief.

E.	 Reply Brief. The moving party may file a brief in reply to the re-
sponsive brief within five days after service of the responsive brief.

F.	 Disposition. After all briefs are filed the Prothonotary shall  
deliver the file to the assigned judge for disposition.

G.	 Oral Argument. Any party may request oral argument by filing a 
praecipe, at the time of the filing of their brief. Oral argument 
shall be at the discretion of the judge.

Editor’s note: Amended February 10, 2016. Effective upon publication 
on the UJS Web Portal. Amended January 18, 2017, effective March 20, 2017.

Rule 1035.2(a). 		  Motion for Summary Judgment
A.	 Proposed Order. All motions shall be accompanied by a proposed 

order.
B.	 Stipulated Matters. If the parties agree to the relief sought, the 

motion shall be accompanied by a stipulation signed by all af-
fected counsel or unrepresented parties, a proposed order and a 
praecipe to assign the stipulated matter for disposition.

C.	 Motion and Brief. The moving party shall file the motion, a pro-
posed order and a supporting brief concurrently. If a brief is not 
filed with the motion, the motion shall be deemed withdrawn, 
without prejudice, upon praecipe of an opposing party.

D.	 Responsive Brief. Within thirty days after service of the moving 
party’s motion and brief, any party opposing the motion shall file 
a responsive brief, together with any opposing affidavits, deposi-
tions, transcripts or other documents. Any party who fails to file a 
responsive brief shall be deemed not to oppose the motion.
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E.	 Reply Brief. The moving party may file a brief in reply to the re-
sponsive brief within five days after service of the responsive 
brief.

F.	 Disposition. After all briefs are filed the Prothonotary shall deliver 
the file to the assigned judge for disposition.

G.	 Oral Argument. Any party may request oral argument by filing a 
praecipe, at the time of the filing of their brief. Oral argument 
shall be at the discretion of the judge.

Editor’s note: Amended February 10, 2016. Effective upon publication 
on the UJS Web Portal. Amended January 18, 2017, effective March 20, 2017.

Rule 1042.21. 		  Medical Professional Liability Actions. 
Motion for Settlement Conference or 
Mediation

A motion for mediation filed pursuant to Pa.R.C.P. No. 1042.21 
shall propose a mediator and the conditions for the mediation. Any 
non-moving party shall have ten business days to file an objection and 
a praecipe to assign the motion for disposition. If the non-moving 
party’s objection is to the proposed mediator or conditions for the 
mediation, that party shall propose an alternate mediator or alternate 
conditions for the mediation. If the non-moving party’s objection is 
that there is no realistic possibility of settlement, that party shall state 
the basis for that belief. A proposed order shall be attached to any 
motion or objection.

If an objection is filed, the assigned judge shall issue an order 
directing the moving party to place a telephone conference of all the 
parties and the judge or shall issue an order scheduling a chambers 
conference. If an agreement on a mediator or the conditions for the 
mediation cannot be reached during this conference or within the time 
granted by the Court and if the Court believes that there is a realistic 
possibility of settlement and that mediation should proceed, the judge 
shall appoint a mediator and resolve any other disputed conditions for 
the mediation.

If no objection is filed, the moving party shall file a praecipe to 
assign the motion for disposition.

Editor’s note: Adopted, filed for public inspection December 17, 2004, 
effective 30 days after publication in the Pennsylvania Bulletin.
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Rule 1301. 		  Compulsory Arbitration. Scope
A.	 All civil suits or actions and landlord tenant disputes, where the 

amount in controversy is $50,000.00 or less, when at issue, shall 
first be submitted to arbitration. In all landlord tenant disputes 
where the amount of alleged damages in controversy is $50,000 or 
less, the arbitrators may award possession of the property in addi-
tion to any damages proven.

B.	 This Rule shall not apply to cases involving title to real estate, cas-
es which have been consolidated for trial with cases involving 
more than $50,000.00 or cases requiring equitable or declaratory 
relief.

C.	 A case is at issue 120 days after the filing of the answer.
D.	 When the case is at issue, the Prothonotary shall notify the District 

Court Administrator.
Editor’s note: Amended February 10, 2016. Effective upon publication on 

the UJS Web Portal. Amended September 13, 2017, effective thirty days after 
publication in the Pennsylvania Bulletin.

Rule 1302. 		  List of Arbitrators. Appointment to Board
The President Judge shall appoint attorneys to serve as arbitrators 

and as chairpersons of boards of arbitrators. The District Court 
Administrator shall maintain the lists of attorneys so appointed and shall 
assign the attorneys to serve from those lists.

Rule 1303. 		  Hearing. Notice
The District Court Administrator shall fix the date, time and place 

of the hearing, assign the arbitrators and give notice to the parties not 
less than sixty days before the hearing.

Rule 1308. 		  Arbitrators’ Compensation
Arbitrators and chairpersons shall be compensated at rates 

established by the President Judge.

Rule 1507. 		  Notice Pursuant to Pa. R.C.P. No. 1507

When notice is required pursuant to Pa. R.C.P. No. 1507:
A.	 The notice shall be given by publication pursuant to Pa. R.C.P. No. 

430 and Local Rule 430.
B.	 The notice shall state:
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1.	 That an action has been filed.
2.	 The caption of the case as defined in Pa. R.C.P. No. 1018.
3.	 The nature of the action and the relief sought.
4.	 The nature of the noticed party’s interest in the property.

C.	 The notice shall also state that the noticed party may appear in the 
action and that, if the party fails to do so within thirty days of the 
publication, a decree which may bind the party’s interests may be 
entered.
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ACTIONS FOR SUPPORT

Rule 1910.11(a). 	 Hearings Before the Court. Scheduling. 
Responsibilities of Counsel

A.	 Upon motion of a party, the Court may approve a special listing. 
Upon approval, counsel shall contact the District Court 
Administrator to schedule a hearing. The scheduling shall not 
occur unless the District Court Administrator is notified of the 
Court’s decision by counsel.

B.	 The scheduling of a special relief hearing must be approved by the 
assigned Judge.

Editor’s note: Amended February 10, 2016. Effective upon publication 
on the UJS Web Portal.
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ACTIONS FOR CUSTODY, PARTIAL CUSTODY 
AND VISITATION OF MINOR CHILDREN

Rule 1915.1. 		  Scope. Definitions
Local Rules 1915.1 through 1915.19(a) govern all actions for 

custody, partial custody and visitation, including original actions, con
tempt proceedings and petitions to modify orders.

Rule 1915.3. 		  Commencement of Action. Complaint. 
Order. Service

A.	 Except as provided in subdivisions F and G, all custody 
complaints shall be filed with the Prothonotary.

B.	 In addition to fees assessed for filing a complaint, an additional 
administrative fee shall be assessed by order of Court and shall be 
paid to the Prothonotary at the filing of the custody complaint.

C.	 When a custody claim is asserted in a divorce action, either party 
may request a date and time for a conference on the custody issue 
by filing an order with the complaint or with a motion. The 
administrative fee must be paid to the Prothonotary when the 
conference is requested.

D.	 After filing, all complaints or motions for conferences shall be 
forwarded to the District Court Administrator, who shall set the 
time, date and place for a custody conference.

E.	 The moving party shall serve the complaint and order or motion 
in accordance with the Pennsylvania Rules of Civil Procedure 
and shall file a proof of service.

F.	 Any complaint seeking custody of a child within the jurisdiction 
of the Juvenile Court pursuant to any proceeding under the 
Juvenile Act shall be presented to the assigned Judge who will 
determine how the matter will proceed.

G.	 Any complaint seeking custody of a child within the jurisdiction 
of the Orphans’ Court pursuant to a petition for voluntarily 
relinquishment of parental rights, confirmation of consent to 
adoption, involuntary termination of parental rights or adoption 
shall be presented to the Orphans’ Court Judge who will determine 
how the matter will proceed.

H. 	  All filings requesting custody of a child shall contain a Criminal 
Record/Abuse History Verification in accordance with  
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Rule 1915.3-1 and, if applicable a claim of paternity in accordance 
with Rule 1915.3(d).

Editor’s note: Amended February 10, 2016. Effective upon publication 
on the UJS Web Portal.

Rule 1915.3-2. 		  Criminal Record/Abuse History Verification.
A.  All filings requesting custody of a child shall include a Criminal 

Record/Abuse History Verification.
B.  Initial evaluations may be conducted by custody conference offi-

cers for the following offenses:
1.  A first offense DUI(s);
2.  A first offense drug possession; and,
3.  A first Indirect Criminal Contempt.
C.  Those enumerated offenses on the Criminal Record/Abuse History 

Verification not contained in B. above, or those in B. above not 
resolved at the custody conference shall be scheduled before the 
assigned judge for a hearing pursuant to 23 Pa.C.S.A. §  5329.

Editor’s note: Adopted February 10, 2016. Effective upon publication on 
the UJS Web Portal.

Rule 1915.5(a). 	 Jurisdiction. Contempt. Continuances. 
Emergency Relief

A.	 A party objecting to jurisdiction or venue before the custody 
conference shall present the objection to the court and present a 
request for a continuance to the District Court Administrator.

B.	 A contested request for a continuance of a scheduled custody 
conference shall be presented to the court for decision. A request 
for continuance shall be filed with the District Court Administrator 
in accordance with local procedure. In all requests for a 
continuance, no continuances will be granted within 14 days of 
the conference without an order of court and payment of the 
conference fee.

C.	 Any complaint for custody, petition for modification, request for 
special relief or contempt petition containing a request for interim 
relief must be presented to the assigned Family Court Judge in 
Family Business Court.

D.	 Where the parties are in agreement for a continuance, they shall 
file an Uncontested Motion for Continuance and Waiver of Cus
tody Case Time Requirements in the form provided in Local Rule 
1915.19(a).
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Rule 1915.5(b). 	 Custody Conference Officer. Conferences. 
Procedure

A.	 The Court shall appoint members of the Lancaster County Bar or 
other appropriate persons as custody conference officers to 
conciliate custody cases filed with the Court and to recommend 
temporary custody orders.

B.	 All custody matters shall be scheduled for conference before a 
custody conference officer no sooner than ten days after the filing 
of a request for conference. All parties shall be present at such 
conference unless excused by the custody conference officer. 
Failure of a party to appear at the conference may result in the 
entry of a temporary or permanent order without information 
from that party.

B.1.	The conference officer shall resolve any risk of harm issues in 
accordance with Rule 1915.3.H above.

C.	 A child shall not be brought to the conference except by order of 
Court. If a child, who is the subject of an action, attends a hearing 
or conference pursuant to Pa.R.C.P. No. 1915.11(c) or other rule, 
the party bringing the child shall be responsible for supplying a 
person to supervise the child while the parties are in the custody 
conference or in Court.

D.	 To facilitate conciliation and to encourage frank exchanges 
between the parties and their respective counsel, statements made 
by the parties at the custody conference shall be inadmissible as 
evidence at a later custody hearing. The custody conference 
officer shall not be a witness for or against any party at any 
subsequent custody hearing.

E.	 Post-conference Procedure

1.	 Settled Case. If an agreement is reached during the 
conference, the custody conference officer shall record the 
agreement on a memorandum of agreement form supplied by 
the Court. All parties shall sign the memorandum, and the 
custody conference officer shall prepare and present a 
proposed order to the assigned Family Court Judge. Any 
party who has not filed a certificate of completion for Focus 
on Children with the Prothonotary shall do so within sixty 
(60) days of the Order. If an agreement is reached within 
twenty four hours before a scheduled conference, the parties 
shall submit a stipulation signed by all parties and a proposed 
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order to the custody conference officer, who shall submit 
them to the assigned Family Court Judge.

2.	 Contested Case. If the parties fail to reach an agreement 
before the conclusion of the custody conference, within ten 
days of the conference the custody conference officer shall 
submit to the assigned Family Court Judge a conference 
summary report and recommended temporary order. The 
recommendation may propose a follow-up custody 
conference with or without consent of the parties. The 
order will schedule a follow-up custody conference or a 
hearing.

F.	 Pre-trial Conference
1.	 Scheduling. Upon recommendation of a conference officer, a 

motion of counsel, or sua sponte by the Court, the Court may 
schedule a custody pre-trial conference.

2.	 Attendance. The conference shall be attended by each party 
or if a party is represented by counsel, then by counsel. 
Counsel, shall have authority to bind the client.

3.	 Preparation. The parties shall comply with Pa.R.C.P. 
1915.4-4 and the parties or parties’ counsel shall disclose to 
the Court any use of general or child protective services or 
any allegations of child abuse by a party or member of their 
household in accordance with 23 Pa.C.S. §  5329.1. At least 
five business days before the conference, counsel or the 
unrepresented party shall file a pre-trial statement 
containing:
a.	 A concise statement of the issues and proposed 

resolution
b.	 A list of any contempt issue
c.	 A list of fact and expert witnesses with their addresses 

and a concise statement of their proposed testimony;
d.	 A statement by the party of the party’s counsel that he or 

she has communicated with each listed witness
e.	 A list of exhibits
f.	 A list of deposition transcripts to be used in lieu of 

testimony and a statement of all known objections;
g.	 A statement of stipulations sought
h.	 A statement of requests such as a special time for a 

witness, courtroom needs etc.; and
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i.  A proposed order setting forth the custody schedule 
requested by the party.

4.	 Any reports of experts and other proposed exhibits shall be in-
cluded as part of the pre-trial statement served upon the other 
party or opposing counsel, but not included with the pretrial state-
ment served upon the court. No exhibit containing private medi-
cal or psychological information shall be filed with the Prothono-
tary.

Editor’s note: Amended February 10, 2016. Effective upon publication 
on the UJS Web Portal.

Rule 1915.7. 		  Consent Order
If an agreement is reached regarding custody, partial custody or 

visitation at least twenty four hours prior to the scheduled conference, 
the parties may submit a stipulation, with attached custody education 
seminar completion certificates, and proposed order to the Family 
Court Judge for disposition. An agreement reached within twenty four 
hours of the scheduled conference shall be governed by Local Rule 
1915.5(b)(E)(1).

Rule 1915.15. 		  Form of Order
The order to be attached on top of a complaint for custody or 

petition for visitation or to modify custody shall be in substantially the 
following form:

See Forms Index

Editor’s note: Amended, filed for public inspection December 17, 2004, 
effective 30 days after publication in the Pennsylvania Bulletin. Amended Feb-
ruary 10, 2016. Effective 30 days after publication on the UJS Web Portal.

Rule 1915.15(a). 	 Form of Motion

See Forms Index

Rule 1915.15.1. 	 Form of Criminal History Verification.

See Forms Index
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Rule 1920.42(a). 		  Praecipe to Transmit Record
Any party filing a praecipe to Transmit Record shall give notice 

to the opposing party and shall file proof of service of that notice 
within five days of filing. Failure to give such notice shall be grounds 
to strike the Praecipe to Transmit Record at the request of any party 
not given such notice.
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ACTIONS FOR DIVORCE OR 
ANNULMENT OF MARRIAGE

Rule 1920.51. 		  Hearing by the Court. Appointment of 
Master. Notice of Hearing

A.	 Master’s Authority. A master shall hear claims in an action of 
divorce under Section 3301(a), (b) and (d)(1)(ii) of the Divorce 
Code, in an action for annulment and in claims for alimony, 
equitable distribution of marital property, counsel fees, costs and 
expenses.

B.	 Filing Fees and Costs. The party filing a Motion to Appoint 
Master pursuant to this rule shall pay the sum required by the 
Prothonotary’s fee bill, in addition to any normal filing fees. This 
sum is not refundable. If a hearing requires more than one-half 
day, an additional fee will be due for each one-half day or part 
thereof and paid for as directed by the Divorce Master.

C.	 Motion for the Appointment of a Master. Once a party has 
complied with Pa.R.C.P. 1920.31(a)(1) and 1920.33(a), a party 
may file a motion and proposed Order to Appoint Master. The 
motion and proposed order shall be in conformity with Pa.R.C.P. 
No. 1920.74 and L.C.R.C.P. No. 1920.74.

D.	 Actions Not Requiring a Hearing or a Master. In the following 
cases, neither a master nor a hearing will be required:
1. 	  No hearing will be required in an action which is filed under 

Section 3301(c) or Section 3301(d) of the Domestic Rela-
tions Code and in which an agreement is to be incorporated 
into the divorce decree relative to claims for equitable distri-
bution, alimony, counsel fees, costs and expenses. Instead, 
the master shall review the record and file a recommendation 
with the Court within twenty days after receipt of the record.

2. 	  Pursuant to Pa.R.C.P. No. 1920.51(a)(2)(ii), no master will 
be appointed where a divorce action contains a claim for di-
vorce under Section 3301(c) or Section 3301(d) of the Do-
mestic Relations Code and there are no claims for equitable 
distribution, alimony, counsel fees, costs and expenses or 
there are no other factual disputes and there is no agreement 
to be incorporated into the divorce decree. Instead, after all 
pleadings and other documents have been filed, either party 
may file with the Prothonotary a praecipe in the form pre-
scribed by Pa.R.C.P. No. 1920.73, and the Prothonotary shall 
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transmit the record to the Court, which shall review the re-
cord and enter an appropriate decree.

E.	 Hearing Pursuant to Local Rule. In all other actions for divorce 
in which there are no claims for alimony, counsel fees, costs, 
expenses, or equitable distribution or if all such claims have been 
resolved by an agreement which is to be made a part of the Court 
order, the master may conduct a hearing in the manner set forth in 
Paragraph M.

F.	 Hearing Pursuant to Local Rule. In all other actions for divorce 
in which there are no claims for alimony, counsel fees, costs, 
expenses, or equitable distribution or if all such claims have been 
resolved by an agreement which is to be made a part of the court 
order, the master may conduct a hearing in the manner set forth in 
Paragraph M.

G.	 Special Relief Hearings. Any request for a special relief hearing 
is subject to approval by the assigned Family Court Judge.

H.	 Telephonic Conference before Pre-hearing Conference. There 
shall be a telephonic conference between the parties and the 
master before any pre-hearing conference to discuss the status of 
discovery, the need for appraisals, general issues and the 
scheduling of a pre-hearing conference by the master.

I. 	  Pre-hearing Conferences and Pre-trial Statements. Pre-hearing 
conferences shall be held in a Court facility designated by the 
District Court Administrator. Each party shall attend the pre-trial 
conference prepared to stipulate to items not in dispute. The 
master shall have the discretion to require the attendance of the 
parties, if necessary. Clients shall be consulted by counsel in 
advance of the pre-hearing conference as to authority respecting 
stipulations as to items not in dispute and settlement, including 
definite maximum or minimum limits, as appropriate, and 
regarding such other questions as may reasonably be anticipated 
to be relevant. The parties shall also prepare and furnish to the 
master and other party, at least five business days prior to the date 
scheduled for conference, a pre-trial statement as described in 
Pa.R.C.P. No. 1920.33(b). At the hearing, the parties will be 
limited to those witnesses, exhibits and documents set forth in 
their pre-trial report unless:
1.  All parties affected by any changes agree in a writing which 

shall be filed with the Court.
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  2.  Prompt notice of changes in the list of witnesses, exhibits or 
documents is made by filing with the master and by serving the 
other party with a supplemental pre-trial statement. A proof of 
service shall be filed with the supplemental pre-trial report pur-
suant to Local Rule 440.

  3.  Supplemental pre-trial statements will be liberally received 
by the master, absent a showing of failure to give prompt no-
tice, undue inconvenience, expense or prejudice. Any objec-
tions shall be ruled on by the master or the Court. If no pre-
hearing conference is required by the master, a pre-trial 
statement, as set forth herein, shall be furnished to the master 
and opposing party at least five business days before the hear-
ing.

J. 	  Scheduling and Notice of Hearing. The master shall give at least 
twenty days written notice of the time and place of the hearing to all 
parties unless waived in writing by all parties. All hearings shall be 
held in a facility designated by the District Court Administrator.

K. 	  Evidence in Uncontested Cases. A plaintiff who believes the action 
will be uncontested shall submit to the master at the hearing the 
following:
1. 	  Plaintiff’s Record of Testimony in question and answer or nar-

rative form, signed and verified by plaintiff;
2. 	  The testimony of each of plaintiff’s witnesses, in question and 

answer or narrative form, signed and verified by the witness; 
and

3. 	  Any exhibits identified in the testimony.
L.  Uncontested Hearings Using Plaintiff’s Record of Testimony. The 

master shall conduct the hearing in an uncontested hearing as fol-
lows:
1.  The plaintiff and all witnesses whose evidence has been pre-

pared in advance shall attend the hearing, and shall swear to or 
affirm their prerecorded evidence.

2.  The master may examine the plaintiff and the witnesses with re-
spect to the evidence prepared in advance in order to evaluate 
the credibility of those offering pre-recorded evidence, and, to 
this end, may interrogate the plaintiff and the witnesses as to 
any relevant matters, including any post-nuptial agreement, 
whether or not included in the prepared Record of Testimony,
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3.  The master, upon being satisfied that the Plaintiffs Record of 
Testimony is credible evidence, shall accept it and include it 
in the report in lieu of findings on the merits, provided, how-
ever, that, in the report, the master certifies:
a.  That, at the hearing, the plaintiff and the witnesses offer-

ing pre-recorded testimony were placed under oath or 
affirmation and were examined and that they, by credi-
ble evidence, substantiated the facts set forth in the 
Plaintiff’s Record of Testimony; and

b.  That no witness, who was sworn or affirmed, presented 
testimony or evidence to the contrary of the facts set 
forth in such Record of Testimony.

M. 	 Master’s Report in Uncontested Cases. After the hearing wherein 
the Plaintiff’s Record of Testimony has been accepted, the master 
shall prepare and file the report together with a recommendation 
in accordance with Pa.R.C.P. No. 1920.53.

N. 	  Master’s Status Report if Filing Not Timely. Masters shall submit 
a status report to the Court and the parties if the report is not 
timely filed.

Editor’s note: Amended February 10, 2016. Effective upon publication 
on the UJS Web Portal.

Rule 1920.55-2. 		  Exceptions To Master’s Report
A.	 A party filing exceptions to a master’s report shall also file a 

praecipe in the Prothonotary’s office to list the exceptions for 
argument and shall serve all parties with a copy. The Prothonotary 
shall list said matter in the Argument Watch Book and assign it to 
the appropriate judge. The assigned judge shall notify the parties 
by way of court order of the briefing schedule and of the date and 
time when argument shall be presented.

Editor’s note: Amended November 5, 2011, effective December 5, 2011.

Rule 1920.74. 		  Form of Motion for Appointment of 
Master. Order

The motion and proposed order, in addition to confirming to the 
requirements of Pa.R.C.P. No. 1920.74 shall also contain the follow
ing: 

See Forms Index
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Rule 1931. 		  Family Court Rules
A. 	  Family Court motions and petitions for special relief or other con-

tested matters or Family Court rulings must be in writing and must 
be presented in the Family Business Court session of the judge as-
signed to the case, as indicated in the Court’s calendar, or, for urgent 
matters, to the assigned judge by appointment. A copy of the motion 
or petition with proposed Order, as well as notice of when and 
where it will be presented, must be provided to all parties at least 
five days before presentation to the Court. A certificate of service of 
the proposed Order, notice of presentation, and the motion or peti-
tion must be attached.

B. 	  The notice of presentation required by Local Rule 1931 shall be di-
rected to the respondent(s) to the motion or petition and shall be in 
substantially the following form:

See Forms Index

C. 	  The document shall be assembled so that the proposed Order is on 
top, followed by the notice of presentation, next by the petition or 
motion with any supporting exhibits, next by the verification, and 
finally by the certificate of service.

D. 	  Prior to presentation to Court, any motion or petition must be filed 
with the Prothonotary.

Editor’s note: Adopted November 5, 2011, effective December 5, 2011. 
Amended February 10, 2016. Effective upon publication on the UJS Web Portal.

Rule 2039. 		  Compromise, Settlement, Discontinuance 
and Distribution

A.	 Contents of Petition
	 A petition for leave to compromise, settle or discontinue an action 

in which a minor is a party or an action for wrongful death in which 
a minor is interested shall set forth:
1.	 The facts of the case.
2.	 The damages sustained.
3.	 All expenses incurred or to be incurred, including counsel fees.
4.	 Any other relevant information.
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B.	 Hearing
	 The court may require a hearing to determine whether the pro

posed compromise, settlement or discontinuance should be ap-
proved.

C.	 Appearance at Hearing
	 Necessary parties and witnesses shall appear at the hearing unless 

excused for cause shown.

Rule 2064. 		  Compromise, Settlement, Discontinuance 
and Distribution

A petition for leave to compromise, settle or discontinue an action 
in which an incapacitated person is a party shall be governed by Local 
Rule 2039

Rule 2206. 		  Settlement, Compromise, Discontinuance 	
				    and Judgment

A petition filed pursuant to Pa. R.C.P. No. 2206 shall be governed 
by Local Rule 2039.

Rule 3252. 		  Writ of Execution
The following is designated to be named in the Writ of Execution 

Notice as the organization from which information can be obtained:
Lancaster Bar Association
Lawyer Referral Service

28 East Orange Street
Lancaster, PA 17602

Telephone: 717-393-0737
Editor’s note: Amended, filed for public inspection December 17, 2004, 

effective 30 days after publication in the Pennsylvania Bulletin.

Rule 4007.1. 		  Procedure in Deposition by Oral 	
Examination

A.	 A period of at least ten days is deemed reasonable notice as re-
quired by Pa.R.C.P. No. 4007.1(a).

B.	 Depositions shall be taken in Lancaster County unless the court 
directs otherwise.
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See Rule 27

	 _______________________________	 :
	 Name of Appellant	 :
		  :
	 v.	 :	 LAND USE APPEAL
		  :
	 NO. CI-____________	 :
	 Name of municipality and name
	 of body (i.e. zoning hearing
	 board, governing body or
	 or planning commission) which
	 rendered decision
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See Rule 28

	 In Re: Appeal of		  )
		  (NAME OF APPELLANT)
	 from the Lancaster County Board of	 )
	 Assessment Appeals	 )
	 Tax Account No. ____________	 )	 No. _________
	 Municipality __________________	 )
	 Assessment for the year______	 )
	 Property of __________________	 )
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See Rule 29

	 _______________________________	 :
	 Name of Appellant	 :
		  :
	 v. 	 :	 NO. CI-_________
		  :
	 _______________________________	 :
	 Name of local or administrative	 :
	 agency which rendered decision	 :	 STATUTORY APPEAL
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See Rule 205.2(b)

rev. 9/2011 

IN THE COURT OF COMMON PLEAS OF LANCASTER COUNTY, PENNSYLVANIA 

PROTHONOTARY 
CIVIL COVER SHEET

PLEASE LIST NAMES AND ADDRESSES OF ADDITIONAL PARTIES ON A SEPARATE SHEET. 
PARTY ZIP CODES ARE REQUIRED & PARTY INFORMATION MUST MATCH THE PLEADING

      

TYPE OF ACTION:

          
PARTY INFORMATION

PLAINTIFF’S NAME:       DEFENDANT ‘S NAME:
  

ADDRESS:        ADDRESS: 
  
  
  
  

TELEPHONE #:       TELEPHONE #:    

FILING ATTORNEY/ FILING PARTY INFORMATION

FIRM: 

FILING ATTORNEY/PARTY:      AOPC (Attorney ID) #:  

  
ADDRESS: 

CITY:       STATE:  ZIP CODE: 

TELEPHONE #:      E-MAIL: 

FAX #: 

SIGNATURE:     

PLEASE DO NOT STAPLE THE COVER SHEET TO THE PLEADING. IF  AN  EVENT  NEEDS  TO  BE  
SCHEDULED, A CAO SCHEDULING  COVER  SHEET  MUST  ALSO BE  ATTACHED.  

                                                                      

For Prothonotary use only: 

DOCKET No: CI- 
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See Rule 205.2(b)

Nature of the Case: Place an “X” to the left of the ONE case category that most accurately describes your  
                            PRIMARY CASE.  If you are making more than one type of claim, check the one that  
                you consider most important. 

S
E
C
T
I
O
N

 B 

CONTRACT (do not include Judgments)
�  Buyer Plaintiff 
�  Debt Collection: Credit Card 
�  Debt Collection: Other 

          ________________________ 
          ________________________ 

�  Employment Dispute: 
          Discrimination 
�  Employment Dispute: Other  

           ________________________ 
           ________________________            

�  Other:   
          ________________________ 
          ________________________           

REAL PROPERTY 
�  Ejectment 
�  Eminent Domain/Condemnation 
�  Ground Rent 
�  Landlord/Tenant Dispute  
�  Mortgage Foreclosure: Residential 

  Mortgage Foreclosure: Commercial 
�  Partition 
�  Quiet Title                 
�  Other:  

          ________________________ 
          ________________________ 

CIVIL APPEALS
   Administrative Agencies
�  Board of Assessment 
�  Board of Elections 
�  Dept. of Transportation   
�  Statutory Appeal: Other    

          _________________________ 
          _________________________ 

�  Zoning Board 
�  Other:   

          _________________________ 
          _________________________              

MISCELLANEOUS 
�  Common Law/Statutory Arbitration  
�  Declaratory Judgment 
�  Mandamus 
�  Non-Domestic Relations                               

          Restraining Order 
�  Quo Warranto 
�  Replevin 
�  Other:   

          _________________________ 
          _________________________ 

TORT (do not include Mass Tort)
�  Intentional 
�  Malicious Prosecution 
�  Motor Vehicle 
�  Nuisance 
�  Premises Liability     
�  Product Liability (does not include    

         mass tort) 
�  Slander/Libel/ Defamation 
�  Other:  

          _________________________ 
          _________________________ 

PROFESSIONAL LIABLITY 
� Dental 
�  Legal 
�  Medical 
�  Other Professional: 

          _________________________ 
          _________________________                   

MASS TORT 
�  Asbestos 
�  Tobacco 
�  Toxic Tort - DES 
�  Toxic Tort - Implant 
�  Toxic Waste 
�  Other:   

          _________________________ 
          _________________________           

Supreme Court of Pennsylvania 
 

Court of Common Pleas
Civil Cover Sheet 

_______________________________ County

Updated 1/1/2011 

For Prothonotary Use Only:

Docket No:

TIME STAMP

The information collected on this form is used solely for court administration purposes.  This form does not 
supplement or replace the filing and service of pleadings or other papers as required by law or rules of court.   

S
E
C
T
I
O
N

A           Name of Plaintiff/Appellant’s Attorney: _____________________________________________________________________        

       � Check here if you have no attorney (are a Self-Represented [Pro Se] Litigant)

Commencement of Action:
�  Complaint           �  Writ of Summons           �  Petition              
�  Transfer from Another Jurisdiction           �  Declaration of Taking 

Are money damages requested? � Yes   �  No

Is this a Class Action Suit? � Yes   �  No Is this an MDJ Appeal?   Yes   No

Lead Plaintiff’s Name:               Lead Defendant’s Name:  

 Dollar Amount Requested: 
(check one) 

 within arbitration limits 
 outside arbitration limits 
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See Rule 205.2(b)

NOTICE
Pennsylvania Rule of Civil Procedure 205.5. (Cover Sheet) provides, in part: 

Rule 205.5. Cover Sheet  

 (a)(1) This rule shall apply to all actions governed by the rules of civil procedure except 

the following: 

(i) actions pursuant to the Protection from Abuse Act, Rules 1901 et seq. 

(ii) actions for support, Rules 1910.1 et seq. 

(iii) actions for custody, partial custody and visitation of minor children, Rules 

1915.1 et seq. 

(iv) actions for divorce or annulment of marriage, Rules 1920.1 et seq. 

(v) actions in domestic relations generally, including paternity actions, Rules 

1930.1 et seq. 

(vi) voluntary mediation in custody actions, Rules 1940.1 et seq. 

(2) At the commencement of any action, the party initiating the action shall complete 

the cover sheet set forth in subdivision (e) and file it with the prothonotary. 

 (b) The prothonotary shall not accept a filing commencing an action without a            

completed cover sheet. 

 (c) The prothonotary shall assist a party appearing pro se in the completion of the form. 

 (d) A judicial district which has implemented an electronic filing system pursuant to 

Rule 205.4 and has promulgated those procedures pursuant to Rule 239.9 shall be exempt from the 

provisions of this rule.

(e) The Court Administrator of Pennsylvania, in conjunction with the Civil Procedural 

Rules Committee, shall design and publish the cover sheet.  The latest version of the form shall be 

published on the website of the Administrative Office of Pennsylvania Courts at www.pacourts.us.
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ORDER

  Upon consideration of the attached petition, it is hereby ordered that:

  1.  A rule is issued upon the respondent to show cause why the 
petitioner is not entitled to the relief requested.

  2.  The respondent shall file an answer to the petition within twenty 
days of service.

  3.  The petition shall be decided under Pa.R.C.P. No. 206.7.

  4.  Discovery shall be completed within forty-five days of service of 
the answer.

  5.  The petitioner shall file a brief in support of the petition within 
twenty days after the discovery deadline. Any party opposing the 
petition shall file a responsive brief within ten days of service of the 
petitioner’s brief. The petitioner may file a reply brief within five 
business days of service of a responsive brief. After all briefs have been 
filed, the Prothonotary shall notify the assigned Judge and forward the 
file to chambers for disposition. Any party may request oral argument 
by filing a praecipe requesting it when filing their brief.
  6.  The petitioner shall provide notice of the entry of this Order to all 
parties.

							       BY THE 
COURT:

							     
___________________

									       
	 J.

							     
___________________

							       DATE

See Rule 206.4(c)
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IN THE COURT OF COMMON PLEAS OF LANCASTER 
COUNTY, PENNSYLVANIA CIVIL ACTION LAW

_________________, 	 : 

Plaintiff,			   : 

				    : 

			   v., : , No.

: 

_________________, 	 : 

Defendant, 			   : 

ORDER

  You, ______ , (Plaintiff) (Defendant), have been sued in Court 
to (OBTAIN) (MODIFY) (shared legal custody) (sole legal custody) 
(partial physical custody) (primary physical custody) (shared physical 
custody) (sole physical custody) (supervised physical custody) of the 
following child/children: (names)

  1.  You are ordered to appear in person at 50 North Duke Street, 
Lancaster County Courthouse, Lancaster, Pennsylvania, on the _____  
day of ______ , 20__ , at ____ o’clock __.m. for a conciliation confer-
ence to be held in room number ______ before Custody Conference 
Officer ______ .

  2.  Pending the custody conference: 
(Court selects option)

  [  ]  No temporary order is requested.

  [  ]  The Court issues no temporary order.

See Rule 1915.15
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  [    ]  The custody Order   (date and reference No.)  
remains in effect.

  With the following revisions (if applicable)

___________________________________________________
_________________________________

___________________________________________________
_________________________________

___________________________________________________
_________________________________

  The Court enters the following Temporary Order:

___________________________________________________
_________________________________

___________________________________________________
_________________________________

___________________________________________________
_________________________________

  3.  Required Education Seminar:

  a.  All parties named in the caption of the case MUST partici-
pate in the custody education seminar approved by the Court at the 
time the custody action was filed.

  b.  Unless specifically directed by order of Court, no children 
shall be present at either the custody education seminar or the concili-
ation conference. For those cases in which the Court directs the party 
to bring a child or children to the conference, the supervision require-
ments of Local Rule 1915.5(b)C apply.

  c.  Attendance at the custody education seminar will be veri-
fied by a certificate which must be presented to the Conference Officer 
at the beginning of the conciliation conference.
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  d.  A brochure and registration form identifying the seminar and 
giving the dates, times and location of the seminar is attached. The regis-
tration form and fee MUST be returned promptly to assure timely atten-
dance. All parties must attend the required seminar even if the seminar 
information was omitted from the attached complaint or petition.

  e.  If a brochure and registration form are not attached, call the 
District Court Administrator at 717-299-8041 or access the form on the 
County website which is www.co.lancaster.pa.us/Courts.

  f.  If you fail to attend the custody education seminar without be-
ing excused by order of Court, you WILL be subject to contempt proceed-
ings.

  4.  If you fail to appear as provided by this order, an order for cus-
tody, partial custody or visitation may be entered against you or the Court 
may issue a warrant for your arrest.

  5.  You must file with the court a verification regarding any crimi-
nal record or abuse history regarding you and anyone living in your 
household on or before the initial in-person contact with the court (in-
cluding, but not limited to, a conference with a conference officer or 
judge or conciliation) but no later than 30 days after service of the com-
plaint or petition.

  6.  No party may make a change in the residence of any child 
which significantly impairs the ability of the other party to exercise custo-
dial rights without first complying with all of the applicable provisions of 
23 Pa.C.S. §  5337 and Pa.R.C.P. No. 1915.17 regarding relocation.

  YOU SHOULD TAKE THIS PAPER TO YOUR LAWYER AT 
ONCE. IF YOU DO NOT HAVE A LAWYER, GO TO OR TELE-
PHONE THE OFFICE SET FORTH BELOW. THIS OFFICE CAN 
PROVIDE YOU WITH INFORMATION ABOUT HIRING A LAW-
YER. IF YOU CANNOT AFFORD TO HIRE A LAWYER, THIS OF-
FICE MAY BE ABLE TO PROVIDE YOU WITH INFORMATION 
ABOUT AGENCIES THAT MAY OFFER LEGAL SERVICES TO ELI-
GIBLE PERSONS AT A REDUCED FEE OR NO FEE.

OFFICE OF THE DISTRICT COURT ADMINISTRATOR 
LANCASTER COUNTY COURTHOUSE 

50 NORTH DUKE STREET 
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LANCASTER, PA 17608 
(717) 299-8041

AMERICANS WITH DISABILITIES ACT OF 1990

  The Court of Common Pleas of Lancaster County is required by 
law to comply with the Americans with Disabilities Act of 1990. For in-
formation about accessible facilities and reasonable accommodations 
available to disabled individuals having business before the Court, please 
contact the District Court Administrator. All arrangements must be made 
at least seventy two hours prior to any hearing or business before the 
Court. You must attend the scheduled conference or hearing.

BY THE COURT: 

JUDGE

DATE:

ATTEST:
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IN THE COURT OF COMMON PLEAS OF  
LANCASTER COUNTY, PENNSYLVANIA

CIVIL ACTION — LAW

	 ____________________________,	 :
	  Plaintiff	 :
	 vs.	 :	 Docket No: CI-_ ______

		  :
	 ____________________________,	 :
	 Defendant	

UNCONTESTED MOTION FOR CONTINUANCE AND WAIVER 
OF CUSTODY CASE TIME REQUIREMENTS

Motion is hereby made to continue the above captioned case 
scheduled on ____________ [date]___________, [time] __________, 
_______________________________________________ [place], 
_________________________________________ [Officer/Judge],
for a ________ conference ______ hearing, for reason(s) as follows:

_______________________________________________________
Signature of Applying Counsel or Pro se Party Representing Date

_______________________________________________________
Signature of Opposing Counsel or Pro se Party Representing Date

By signature of both parties, this is a waiver of the time require
ments of Pa.R.C.P. No. 1915.4 for

_____ Initial custody conference
_____ Start of hearing
_____ Completion of hearing

ORDER
AND NOW, this __________ day of ________ ,________, 

the Motion is granted. The custody conference _________hearing,  __
_________________________________________________(date)
is rescheduled to ____________________________________ (time) 
Place: ________________________________________________ , 
Officer/Judge: __________________________________________ .

  BY THE COURT

______________________, Judge

See Rule 1915.15(a)
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IN THE COURT OF COMMON PLEAS OF
LANCASTER COUNTY, PENNSYLVANIA

CIVIL ACTION - LAW

_________________
:

:

vs. : No. CI-
:

_________________ :

CRIMINAL RECORD/ABUSE HISTORY VERIFICATOIN

I _________________ , hereby swear or affirm, subject to penalties of law including 18 
Pa.C.S. § 4904 relating to unsworn falsification to authorities that:

1. Unless indicated by my checking the box next to a crime below, neither I nor any other 
member of my household have been convicted or pled guilty or pled no contest or was 
adjudicated delinquent where the record is publicly available pursuant to the Juvenile Act, 42 
Pa.C.S. § 6307 to any of the following crimes in Pennsylvania or a substantially equivalent 
crime in any other jurisdiction, including pending charges:

Check
all that 
apply Crime Self

Other 
Household 
Member

Date of
Conviction,
guilty plea, 

no
contest plea, 

or
pending 
charge Sentence

[ ] 18 Pa.C.S. Ch. 25
(relating to criminal homicide) 

[ ] [ ] ______ ______

[ ] 18 Pa.C.S. § 2702
(relating to aggravated assault) 

[ ] [ ] ______ ______

[ ] 18 Pa.C.S. § 2706
(relating to terroristic threats) 

[ ] [ ] ______ ______

[ ] 18 Pa.C.S. § 2709.1
(relating to stalking) 

[ ] [ ] ______ ______

[ ] 18 Pa.C.S. § 2901
(relating to kidnapping) 

[ ] [ ] ______ ______

See Rule 1915.15.1
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[ ] 18 Pa.C.S. § 2902
(relating to unlawful restraint) 

[ ] [ ] ______ ______

[ ] 18 Pa.C.S. § 2903
(relating to false imprisonment) 

[ ] [ ] ______ ______

[ ] 18 Pa.C.S. § 2910
(relating to luring a child into a motor 
vehicle or structure) 

[ ] [ ] ______ ______

[ ] 18 Pa.C.S. § 3121
(relating to rape) 

[ ] [ ] ______ ______

[ ] 18 Pa.C.S. § 3122.1
(relating to statutory sexual assault) 

[ ] [ ] ______ ______

[ ] 18 Pa.C.S. § 3123
(relating to involuntary deviate sexual 
intercourse) 

[ ] [ ] ______ ______

[ ] 18 Pa.C.S. § 3124.1
(relating to sexual assault) 

[ ] [ ] ______ ______

[ ] 18 Pa.C.S. § 3125
(relating to aggravated indecent assault) 

[ ] [ ] ______ ______

[ ] 18 Pa.C.S. § 3126
(relating to indecent assault) 

[ ] [ ] ______ ______

[ ] 18 Pa.C.S. § 3127
(relating to indecent exposure) 

[ ] [ ] ______ ______

[ ] 18 Pa.C.S. § 3129
(relating to sexual intercourse with 
animal) 

[ ] [ ] ______ ______

[ ] 18 Pa.C.S. § 3130
(relating to conduct relating to sex 
offenders) 

[ ] [ ] ______ ______

[ ] 18 Pa.C.S. § 3301
(relating to arson and related offenses) 

[ ] [ ] ______ ______

[ ] 18 Pa.C.S. § 4302
(relating to incest) 

[ ] [ ] ______ ______

[ ] 18 Pa.C.S. § 4303
(relating to concealing death of child) 

[ ] [ ] ______ ______

[ ] 18 Pa.C.S. § 4304
(relating to endangering welfare of 
children) 

[ ] [ ] ______ ______

[ ] 18 Pa.C.S. § 4305
(relating to dealing in infant children) 

[ ] [ ] ______ ______

[ ] 18 Pa.C.S. § 5902(b)
(relating to prostitution and related
offenses) 

[ ] [ ] ______ ______
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[ ] 18 Pa.C.S. § 5903(c) or (d) (relating to 
obscene and other sexual materials and 
performances) 

[ ] [ ] ______ ______

[ ] 18 Pa.C.S. § 6301
(relating to corruption of minors) 

[ ] [ ] ______ ______

[ ] 18 Pa.C.S. § 6312
(relating to sexual abuse of children) 

[ ] [ ] ______ ______

[ ] 18 Pa.C.S. § 6318
(relating to unlawful contact with minor) 

[ ] [ ] ______ ______

[ ] 18 Pa.C.S. § 6320
(relating to sexual exploitation of 
children) 

[ ] [ ] ______ ______

[ ] 23 Pa.C.S. § 6114
(relating to contempt for violation of 
protection order or agreement) 

[ ] [ ] ______ ______

[ ] Driving under the influence of drugs or 
alcohol 

[ ] [ ] ______ ______

[ ] Manufacture, sale, delivery, holding,
offering for sale or possession of any 
controlled substance or other drug or 
device 

[ ] [ ] ______ ______

2. Unless indicated by my checking the box next to an item below, neither I nor any other 
member of my household have a history of violent or abusive conduct including the following:

Check all that apply Self

Other
Household
Member Date

A finding of abuse by a Children & Youth Agency or similar agency in 
Pennsylvania or similar statute in another jurisdiction 

[ ] ______ ______

Abusive conduct as defined under the Protection from Abuse Act in 
Pennsylvania or similar statute in another Jurisdiction 

[ ] ______ ______

Involvement with Children & Youth Agency or similar agency in 
Pennsylvania or another Jurisdiction 

[ ] ______ ______

Where? _________________ [ ] ______ ______
Other: _________________ [ ] ______ ______

3. Please list any evaluation, counseling or other treatment received following conviction or 
finding of abuse:

______________________________________________________________________________

______________________________________________________________________________
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______________________________________________________________________________

4. If any conviction above applies to a household member, not a party, state that person's 
name, date of birth and relationship to the child.

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

5. If you are aware that the other party or members of the other party's household has or have 
a criminal/abuse history, please explain:

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

I verify that the information above is true and correct to the best of my knowledge, 
information or belief. I understand that false statements herein are made subject to the penalties 
of 18 Pa.C.S. § 4904 relating to unsworn falsification to authorities.

___________________________________
Signature

Dated: ___________________________

Printed Name: ___________________________
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(Caption)

ORDER

AND NOW, this _____ day of___________________ , 20 ____,
_______________________________________  is appointed Master 
with respect to the following claims:
_______________________________________________________
_______________________________________________________
_______________________________________________________
______________________________________________________ .

Counsel and unrepresented parties are hereby directed to partici
pate in a telephonic status conference with the divorce master on the 
_____ day of __________________, 20___, at _____ o’clock ___.m. 
The conference call shall be initiated by the counsel or unrepresented 
party who requested the master’s appointment.

In the event that the status conference is required to be re-sched
uled at the request of an unrepresented party or counsel, the unrepre
sented party or counsel requesting the change shall be responsible for 
promptly coordinating the new date and time with the divorce master 
and initiating the conference call.

 BY THE COURT:

_____________________________
J.

Copies To:	 Divorce Master 
	 All Parties

See Rule 1920.74
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See Rule 1931

[Caption]

NOTICE OF FAMILY BUSINESS COURT PRESENTATION

  To:  [Name of Respondent]

  You are hereby notified that the attached [Petition or motion] and 
the preceding proposed Order will be presented in Family Business Court 
before the Honorable Judge [Name of judge] on [Date] at [Time] in 
Courtroom Number [ ] of the Lancaster County Courthouse, 50 North 
Duke Street, Lancaster, Pennsylvania 17602.

  You may appear in person or by a lawyer at the time and place set 
forth.

  Your failure to appear in person or by a lawyer at the time and 
place set forth may result in the Court granting the relief requested in the 
attached [Petition or motion] in the form of the preceding proposed Or-
der, or other relief, without further notice to you.

______ [Name of Movant or Petitioner]

 
	 ______ [Attorney for Movant or Petitioner]
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